
'n
.41

No

GOVE
WOMEN & CHILD DEVELOPMENT DEPARTMENT

NOTIFICATION

7s'lr'
/WCD Dated, ,n" 2-:, J'-,2014.

WCD-CW-Misc-0 l 34-20 l 4

In pursuance of the powers bestowed by sub-section (3) of section 4l of the Juvenile Justice (Care
and Protection of Children) Act, 2000 (56 of 2000) and in compliance to the Guidelines governing the
Adoption of Children, 20ll issued by the Ministry of Women and Child Development vide notification
dated24.06.20ll, the State Govt. in W& CD Department has been pleased to frame these guidelines for
ensuring standards of care in Specialized Adoption Agencies (SAAs) in the State in addition to the

Operational Guidelines for maintaining standards of care in Child Care Institutions issued by the women and
Child Development Department vide Notification No. 18594 dated 3Oth October 2012.

These guidelines are applicable to all Child Care Institutions recognized as Specialized Adoption
Agencies by the Women and Child Development Department, Govt. of Odisha for facilitating the placement
oforphan, abandoned and surrendered children in adoption.

The management bodies/agencies of all SAAs shall ensure that these guidelines are immediately
implcmcnted in their institutions. The Disl.rict Administration, Child Welfare Committees (CWCs) and

Dislrir:t Child Protection I Init (DCPI-I) shall ensure contpliartce tu tlrusc guidelines by SAAs in thcir
lcslrcutive districls arrd the Slale Arkrplir.rn Resource Agenr:y (SARA) in the State as a whole.

2. Statutory Requirements:

Under the provisions of section 34 (3) of the Juvenile Justice (Care and Protection of Children) Act,
2000 and in its amendment in the year 2006 all institution where children are housed must.be registered

under this Act.
'l'he Women and Child Development Departmcnt may provide recognition to suitable Child Cale

Institutions as Specializcd Adoption Agencies under Sectiorr 4l (4) of the Juvenile Justice (Care and

Protection of Children) Act, 2000 and in its amendment in the year 2006. Each CCI dcsirous of applying for
a license for running a Specialised Adoption Agency slrould fulfill the criteria and follow the process

mentioned in para 54 of the GLridelines governing the Adoption of children, 2011. In the State context,

recognition to SAAs is provided for a maximum period of 3 years subject to the renerval of registration

under the Juvenile Justice (Care and Protection of Children) Act.2000 and in its amendment in the year

2006 and other provisions for rene'uval as per Para 54 of guidelines governing the adoption of children 201 l.



til

i. The best interest of the child shall be of prime importance while deciding any placement

ii. Preference should be given to place the child with a family within his or her own socio-

cultural milieu in the country itself. Due consideration should be given to the child's

upbringing and to his or her ethnic, religious, cultural and linguistic background while

placing him or her in adoPtion

iii. Adoptiorr of childrcn shall be guided by laid out proccdures and in a time bound manner

iv. No one shall derive any gain, whether financial or otherwise, through adoption.

4. Standards ofCare

sl.
No

Standards Norms

r) Location Preferably in urban areas tbr easy access to Prospective

Adootive Parents

2) Physical
Space

One office room (with intemet, computer and other office
infrastructure) for interaction with prospective parents. This
area should be separate from the living quarters of the

children. No PAPs should be allowed to enter the living area

for children and see all children residing in the SAA at any

point in time.
A Kitchen and a Dining Hall rvith age appropriate furniture
for children.
Segregation of children as per the follorving criteria:

o 0-6 months rvith cradles
o 6 months- | year with cradles

o I - 3 years with lorv height cots having protective

side railings
o 3 - 6 years (boys and girls separately) rvith cots.

An infirmary for ill children and children rvith special needs

e.g. rvho are ill or underrveight and need special attention

turnished rvith required rnedical equipment

All rooms should have attached bathrooms rvith fittings
adjusted for usage by small children like lorvered rvash

basins etc.

A protected plav area./recreation room for the children.

A room fbr the ayahs and staff rvith an attached bathroom

Walls and surroundings must be bright and stimulating' For

visual stinrtrlation the rooms shoLrld be rvell painted and

decor-ated rvith toy's, anintal cutouts. ctc.

A1'ahs should be present in resiclential area ol'clrildren at all

tirnes.

IlLrildirre inspcction should be dorre e\cr)')ear b-i the District

Irrspection Contmittee along u'iih technical personnel' Iltc

Si\A can alstl scll'ccrtify the cotirlition anrl stritabilin ol-tlre

brriltiinJ irr rrIicI thc trnit is 6per-atirlg e\er\ ]crtr lttl'-l cltrrins



sl.
No

Standards Norms

renewal,the certificate of safety should be given by a technical

person for the SAA.

5) Sanitation and
Hygiene

. Children's spaces, rooms, bathrooms and other areas should

be clean at all times. Disinfectant should be used regularly

and should be kept out ofreach ofthe children.
o Each institution should have sufficient staff ftrr cleaning

purposes. A roster for regular and frequent cleaning should

be drawn up and displayed in the bathrooms, kitchen and

other areas used by children. The roster must be inspected

twice daily to ensure cleaning has happened.

. Facilities for children should be separate from staff facilities.
o Protection from mosquitoes by mosquito nets, nets for doors

and windows.
o AII the rooms should have good lighting, ventilation and

adequate space.
. There should be adequate washing and drying area for utensils

and clothes.

4

3) Clothing &
Bedding

Nutrition

. Should be independent, comfortable and according to season

and age

o Should be cleaned and sundried regularly
o For very small children, adequate provision should be made

for diaoers/ napkins.
. Staff should be arvare of the nutritional requirements of

children at varying ages and stages of development.
. Special diet should be provided for infants, sick children and

during festivals.
. Food Safety guidelines issued vide Notification No. 15506

dated 03.08.2013 may also be followed. All essential

precautions should bc taken for cooking food as given in Food

safety guideline.
. All children under 6 years of age should be linked to the

nearest Angantvadi Centre for provision of all age appropriate

nutritional and pre school education services.

5) Health . Each SAA should have a fully stocked First Aid Box.

. The institution should have a visiting doctor and nurse

. AII incoming children should be examined medically rvithin

24 lrours of arrival. All nerv entrants shoLrld be kept under

observation for at least one r,veek prior to shifting rvith

existing children-
. Hcaltlt recorci should be maintained for each child. The hcalth

recorci should ipclucle rveight arrd height details, imnltrnization

rccorcls. an,v sickness and treatment. and any physical'

ernotional ancl psYclrological issues. These indicators should

be tlacked *ith the help of a \'{other and Child ProtectionLr
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Card (MCP Card) at the nearest Anganwadi Centre.
. Train all staffin providing first aid and CPR.
o Children infected during outbreak of any contagious diseases

should be segregated. Any reduction in weight as per the
growth chart available rvith the AWW, or any disease must be
immediately responded to and child referred to a health
facility. Additional age appropriate feeding should be done.

o lmmunization of all children should be up to date as per the
National Immunization Schedule.

. Each child belorv the age of six months should be
photographed every month, from six months to three years
and thereafter, every six months.

. Staff handling children should be immunized as rvell.

. It is also advised to have a physiotherapist visit the children
on a resular basis.

6) Education&
Development

. Stimulation is very important for the proper development of
the child.This could be achieved by increasing awareness
amongst the nurses, helpers by introducing simple
stimulation techniques in the daily routine.

. The SAA should provide informal education through a
qualified teacher and a special educator, or tie up with a
school that will take the child or children on a temporary
basis.

. All ulrildrerr betwcsr tlrc agc group of 3-6 years of age should
be enrolled in the nearest Anganrvadi Centre tbr provision ol'
pre-school education. The SAA should ensure that all such
children are escorted to the nearest AWC bv an Avah.

?) Counseling Every SAA should have a full tinre counsellor for providing
counselling to the biological parent/s incase of surrender, PAPs
artd also tlte childrcrr (rvherever applicable). Tlre PAPs slrould be
provided counselling support at each stage of the adoption
Drocess.

t) Recreation
Facilities

The Agcncy should have an open area for the children to pla1 .

Age appropriate toys, nrusic- drarving and painting materials.
pictorial books etc. should be made available to children.

o

a

rq) Individual
Care Plan

. The Officer-in-chargc. social rvorker or counsel should

prepare a Care Plan for everv child irr the institurion as per the

lbrnrat given in givcn in Annexure I.

. 'l-he carc plan should bc reviorcd liont tirne to tirne and
valious care options ha\c to consiclerecl as per thc lbllorving
orcler of'pief crcncc

c Rcst()nrtion to biolocical tlrntilr
o Ilt-countn acloption
c Intcr-countrva(l()Irtion
c, Olltcr rron-inslitutrtrrtrl lirnns ol'Cllrild ( lrre i
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o Institutional Care
. Older Children should be consulted while determinins thcir

care plan.
rc) Record

Keeping
( related to
children)

. The SAA shall keep all relevant information such as
declaration by Child Welfare Committee ( provided vide
Annexure II) surrender deed of the biological parent,
Individual Care Plan, Child Study Report, Medical
Examination Report including immunization record, Home
Study Report, Birth Certificate, Court Order, Photographs of
the child taken at intervals of 6 months and Follow-up reports

. The following records should also be maintained with the
SAA as required under Cuidelines Governing the Adoption of
children 2001.

o Master Admission Register
o PAPs Register (with details of date of registration,

status of application etc.). All this information should
be computerized and uploaded onro the CARINGS
website of CARA.

o Daily Attendance Register ( Children and Staff;
o Adoption Committee Register ( Notice and Minutes)
o Cash Book, Stock Book, Bank Pass Book and Receipt

tsook
All records should be available u,ithin the oremises of thc SAA at
olltimcs.

r?i Safe &
Protected
Environment

The right to privacy of the children residing irr the SAA
should be respected. They should not be shown to all visitors
and PAPs visiting the SAA.
Institutions should have clear guidelines on numbers of staff
needed on duty, according to number of children in the
institution, rvhich should bc adhcrcd to. Duty records of all
staff especially Ayahs should be maintained.
There should be a security compound around the institution
and day and night security guards should be employed.
Adequate firefighting arrangements should be done and staff
should be trained to use the equipment.

Emergency phone numbers should be displayed at a
prominent place in the building.
The institution InLlst have zero tolerance to any Punishment
like deprivirtion of sleep, meals. phl,sical tortltre. solitary
confinenrent, verbal abuse etc. An1' cases of this nalure must
be dealt $'ith 

",er1, 
strictll.

Orrlv arithorized visitols should lre lllowe'cl to i'isit the
chilclren.l'he identillcetion of thcse visitors should be

checked prior tcl tlrcnr rrecting the chilcl.



All staff, volunteers and adults working with children must
sign the Code of Conduct, rvhich is a part of Child
Protection Policy.A sample Child Protection Policy has been
provided in the Operational Guidelines for maintaining
standards of care for Child Care Institutions.

Sufficient
trained/
professional
staffin the
Institution

. Adoption Homes need personnel who are sensitized to the
issues of the children.

. They need to be "educated" on child care.
o lt is recommended to conduct workshops for nurses, helpers,

caretakers and other staff to enable them to recognize the
special status of these children rvho are under their care.

o As committed staff is an integral part of good child care, the
motivational levels of the staff should be kept high.

. The agency must have adequate staff for child care as per the
staffing structures for SAA provided vide Annexure III.

Protocols for ensu ring transparency

5.1 CARINGS (http://adoptionindia.nic.in/mainlogin.aspx)

i. Details of every Child and PAP(s) data need to be up loaded on CARINGS on a real time
basis.

ii. No manual registration should be entertained by SAA. Over the phone registrarion h_y PAPs
should not be ertcouragcd. Photographs ofchildrcn should not be sent to prospective parents.

iii. All the inter-state PAP(s) registration should be done through SARA.

5.2 Protocol to be follorved for facilitating PAPs ancl Grievance Redressal

i- All PAPs should be provided a copy of thesc guidelines on regisrrarion.
ii- Any mal-practice in regards to Violation of Child Rights or adoption process should be

verified and addressed by the Institutional authorities/lJome Management Committee.
iii. 'fhe PAPs should be intimated about the grievance reclressal mechanism in place for raising

any problems/suggestions related to Adoption.
iv. The fbllowing is the structure for addressing grievanccs of the prospective adoptive parenrs :

l-evel of I Agency' Contlct Person
Escalation
Prirnary District

Protection [-lnit

lu ncl

Honre Nlanagcnrerrl
('onrrn ittcci Inst itrr( ional
.A Lrthorit ie s

Contact Dctails ol'thc
District ('lrild Prtrtcction
Officcr ol- thc conccrrrcd

i 
t)istrict to bc Pmr iclcc'f

I t)ctails of'scrrior otJlciuls
I rif tlrc itscnc)' runnitrg tlre

lS a.\ shotrltl bc pror icletl

ln casc of any lncilitation
sr.rpp()rt requ irecl or
r iolatitrn ol' udopliorr
guiclciines br tlre
liont I ilre staff' of' thc S,,\A



Contact Pcrson T" be contacted in the
..se ofLevel of

Escalation

AgencY

tn case of anY violations

of CARA or these

suidelines

If there ate serlous

violations in the

functioning of the SAA

or issues are not resolved

at the PrimarY and

secondarY level

P-rogtu*me Manager,

SARA

Tel 067 4-2561522

Email:
saraodishaOg@ gmail'com

SccondarY State Adopuon

Resource AgencY

D-rector, S oc i al W e I f-are,

Women and Child

DeveloPment DePartment

Tel: +91-674-2392976

Email : dirwcd.or@nic'in

TertiarY Women and Lnllo

DeveloPment
Department

All payments received from the PAPs (strictlf 
-T:^t:":":,:"ilt, [t"s;:::ir;t":r:J;

in CARA

;'.:;1.:;:il;;;" ry l"T or an account pavee cheque' Anv pavments

Iurh o, kind will be considered illegal'
to the notice of SARA' SARA will

vl.

vil.

f.J

ifre SAe should bring all procedural and legal issues to tne nol

:,^-.^^ f^- ^^."i.t".ari-on to the State Adoption Advisory Committee
compite and place these issues for consideration to the

iTt?^ with the support of the District child t,o*::1:i::11'.,:no tooo should trv to

facilitate the early Oisiosal ofadoption cases in the concerned courts'

Reporting and Record KeePing'

ThemonthlyandquarterlyreportofsAAsmustbesubmittedtoDCPU,SARAandCARA
aspertheformatsissuedfro,nti,n"totime'LatestMonthlyandQuarterlyReportingformats
are attached vicle Annexure IV and Anncxure-V'

The follorv-up reports along with the photographs of the child must be sent to SARA'

otherinformation/docume,'ntsshalluerurnistreotoSARA/StateGovernmentaSandwhen
necessary.

InsPection ancl Monitoring

TheSAAsrvillbeinspectedandmonitoreclbytheCWC,DistrictLevellnspection
Committee arrd District Child Protection Unit on a regtrlar basis'

women and child Development Department' sARi and District Administration can also

inspect ancl rnonitor SAAs'

DuringinspectionSA''\sshallcooperatebypLovidingallintbrmationaspertlle
requiretncnts.

ll.

iii.

5.{

i.

ii.

iii.



6.1 Within the District

lf child is under 6 years of age and has no claimants in spite of thc proccdurc followcd for
missing children, in such a situation the child may be enrolled in the nearest SAA and the CCI
may bc asked to irtitiate the process for declaring the child legally free for Adoption. The
order for transfer should be passed by the CWC only after the child is declared legally free for
adoption. A copy of the transfer order should also be provided to the State Adoption Resource
Agency and the concerned SAA also.

6.2 Outside the District

I. If the child is under 6 years of age and has no claimants inspite of the procedure follorved for
missing children. In such a situation the child may be enrolled in the nearest SAA and the
CCI may be asked to initiate the process for declaring the child legally free for Adoption. In
case there is no SAA in the Home District; the child may be transfered to the SAA in the
nearest District. The order for transfer should be passed only after the child is declared legally
fiee for adoption by the cwc of the District to which the chird belongs to.

II. The CWC of the District along with the DCPU from where the chilcl will be transferred
should coordinate with the CWC and DCPU of the District where the SAA is located. The
CWC of the home District will pass and order for handing over of the Child to the CWC of
the destination District. A copy of the transfer order should also be provided to the State
Adoption Resource Agency and the concerned SAA.

lll. Children rvho have not been placed by SAAs in in-country adoption especially special neecls

childrcn can also be linked to the 3 RIPAs follow'ing sirrrilar procedures of para-9 of
guidelines Governing the adoption of children-201 I . .t\Illi \

' ij!; | |i i i\i, r';-. r ,{

1n rti e tirijai{n sy,.j$ $'\
Comnrissioncr-curn-Sccr\taly to Govt.



OQt
Ir4emo No. o '-' ' 1 /wcD.. Date: g --6 -lY

Copy for*orO"O to eLl Deparlment for information.
h.
\

Deputy Sdcretary to Govt.

Merno No. ? g W /wcD.. Date: 94 -( V
Copy forrvarded to Under Secretary to OSCPCR. Qr No.-1. Type-A, Unit-V,

Bhubanesrvar- 75l00l,Email: oscpcr2Ol2l-Osnrail,com/ Joint Secretary, CARA, West Block-
Vlll, Wing-ll, Second Floor. R K Puram, New Delhi-l10066 for information.

tr4enro No. 9r z--t
Copy forwarded to all the Collectors and District

Cornmittees for infbrmation and necessarv action.

N{enro No. 7g L) to'cD.. Dare: 3 - L 4 V
Copy f-*una.a to nrograrxme Manager, SARA/ OSCPS/ SPSU. Otllce of the

OSCPS. IMAGE Campus. Siripur, Bhubaneswar / All DCPOs / All SAAs for infonnation
and necessarv action.

O.ou,r'Nretary to Govt.
O^O-,>') -/ , ,t

I\lenrir No.. 6 6 t--> i\\ ( D.. Darc: 1- 6 - I V
Copy lbrwarcleij to ICDS (lvltiri lt/rgl Cell. W&CII) l)eparlnrent t'or intirrn.ralinn arrr1

nccessar) actiorr. J
l-lrey are requested tbr rvebhosting the Notiflcation in the Department \d'ebsite .

\\\
Dcprrtt Se|ftt\rr,, trt Gr.rt't

\

iwcD., Date: g - 6-l v 
o"p"$\tt'etarv to covt'

i
'{*Pi

!.: r;,r

Magistrates / All Child Welfarc

\{[
Deputy SdpretaLy to Govt.
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Annexure I: Individual Care Plan Format
Juvenile Justice Rules 4(7), FORM XXI

Individual care plan for each child shall be prepared following the principle of the best
interest of the child. In preparing individual care plan the care options in the following order

of preferences shall be considered:

(i) Preserving the biological family

(ii) Kinship Care

(iii) In-country adoption

(iv) Foster Care

(v) Inter-countryAdoption

(vi) lnstitutional Care

Case/Profile No.

No.

Date of Admission:

A. PERSONAL DETAITS

l. Name of the Child:

2. Age:

3. Sex: Male/Female

4. Father's/Mother s name :

5. Nationality:

6. Religion/caste:

7. Educational Attainrnent:

of 20...... (year) of the Board/Committee Admission



8. Summary of Case History:

. Health needs

. Emotional and psychological support needed. Educational and Training needs

' Leisure, creativity and play
r Attachments and Relationships

' Religious beliefs

' Protection from all kinds of abuse, negrect and martreatment. Social mainstreaming

' Follow-up post release/restoration

B. FORTNIGHTLY PROGRESS REPORT OF PROBATIONER

Part One

l. Name of the Probation Officer/Case Worker
2. For the month of
3. Registration No.
4. Competent Authority
5. Profile No.
6. Name of the Child
7. Date of Supervision Order
8. Address of the Child
9. Period of Supervision

Part Trvo

Places of interview Dates

| .Where the child is residing?

2. Progress rnade in any educational/training course.

3. wliat rvork he/she is doing and his/her monthly average earning, if employed.

4. Savinqs kept in the Post Office.

5. Savings Bank Account in his/hcr name.



7. Whether property cared for?

Part Three

l. Any proceedings before the competent authority of or
a) Variation of conditions of bond
b) Change ofresidence
c) Other matters

2. Period of supervision completed on...............

3. Result of supervision, with remarks (if any)

4. Name and Addresses of the parent or guardian or fit person under whose care the juvenile is
to live after the supervision is over.

Date of report ......... ..........Signature ofthe Probation Oflicer/Case-Worker

C. PRE-RBLEASB RBPORT

Tick whichever is applicable

Final Release

Transfcr



t

transfer/release

2. Details placement of the juvenile/child in different institutions
3. Training undergone and skills acquired
4- Final progress report of the officer-in-charge/probation officer/child

welfare officer/case
worker/social worker (to be attached)

-5. Date of release/transfer
6. Date of repatriation
7. Requisition for escort if required
8. Identification of escort
9. Recommended rehabilitation plan including possible placements
10. Sponsorship requirement and report, if appiicable
I l. ldentitication of Probation officer/case worker/social worker/non-

Govem mental organization for post-release follow-up
12. Memorandum of understanding with non-govemmental organization

identified for post-
release follow-up

13. Identification of-sponsorship agency/individual-sponsor for the child post-release, if any
14. Memorandum of Understanding between the sponsoring agency and individual sponsor
15. Details of Savings Account of the child, if any
16. Details of child's earnings and belongings rt any
17. Details of awards/rewards due to the child if anv
18. Opinion of the child
19. Any other information

Note: Pre-release report shall be prepared 6 months prior to the date of
release/transfer ofjuvenile/child and shall take into account the
recommendations of the last review report and all other relevant information.



dnnexure II: Format for Decla Free for A

JJ Rule 33(9) (d), form XIV
ORDER FOR DBCLARING CHILD LEGALLY F'REE FOR ADOPTION

l. In exercise of the powers vested in the Child Welfare Committee.

constituted under sub-section. of section..........of the Juvenile Justice (Care and

Protection of Children) Act 2000 and sub-ruIe......of ru1e.......of these rules.
Minor.. bom on (date).

placed in custody of Specialized

Adoption Agency (name & address)

Chairperson, Child Welfare Committee. ...... , has

been declared legally free for adoption on the basis of details fumished through:

a) Inquiry/home study conducted by Child Welfare Oflicer/Social Worker/ Case

Worker
b) Document of surrender executed by the parent(s) and surrender deed signed in the

presence of the Committees under sub-ruIes.... .. .. of ruIe... . ... . . of these
rules

c) Declaration submitted by the Specialized Adoption Agency under sub-rules
of ruIe..........of these rules

Ad;p;i;; Ag";;t ;h;ii tuinii ;ii ;;t,i;;p;#; ;; ;;"9ffi",,*:: ?o8:'.i?::
Protection of Children) Act, 2000 and the rules relating thereto and furnish a copy of
adoption dccrcc/guardianship ordcr in respect of the trrirrur as rnay bc required by
Committee and the concemed Department of the State Government of --------------

2.

Date:

Plu.",

Chairperson/lVIember

Child Welfare Committee

For completion by the Specialized Adoption Agency.

i. I have read and understood Chapters III and IV of Juvenile Justice (Care and

Prorection of Children) Act 2000 and the rules there under and agree to abide/be

bound by the same while placing said minor in adoption.
ii. I further declare that the particulars stated in the declaration submitted by me on

... ......true and correct. In case they are found to be false or
incorrect the Committee has right to suspend this Release Order for (name of the

minor) . . ..and ask lbr production of said

rrrinor befbre the Committee.
Datc:
I'lace:

Child !\'elfirrc Office r/Socia| \Vorkcr



DEED OT'SURRENDER

I.............. ...........d/o or Vo... ...residingat.............
am not in a position due to social reasons/ due to b"id ri;;i inr aisauted to take care ofmy child (name, if any)... .........approximate age......years,I am explained the consequences of surrendering rny .rtiiJ iy rt 

" 
crrita welfare officer/Social Worker (name)........:.........

committee In full knowledge of all these facts. I u- ,u,,"ni"ring,nvchild before the Committee today, dated...... Within two months from thisstated date if I do not revise my decision to-take back my chitd ana do not approach the saidcommittee for the same, the committee shall declare -y JiiJr"gally free for adoption and Ishall have no further claim on mv child.

Si gnature of parent/guardian
Date

That I Child Welfare Officer/Social Workerhave explained the procedure and the consequences of surrendering the child to theconcemed parent/guardian on (date).

Signature of Child Welfare Officer/Social Worker

Date:

(Signed before me)

Chairperson/ lVlember

Child lVelfare Committee



'& Annexure III: Staff Strenqth & Terms of Reference for St

Sl.No Staff Oualification Responsibilities
l) Manager/Coordina

tor (l nos)
Bachelors/Masters in
Sociology, Social
Work and

Psychology with
background in non-
institutional forms of
child care and
Adoption

Manage HR, Administrative
issues of the SAA
Registration of PAPs
Maintaining all records
Manage court procedures

2) Social Worker
cum Early
Childhood
Educator
(l nos)

Bachelors/Masters in
Social Work with
background in early
childhood education

. Prepare CSR and HSR

. Provide counselling support to
children and prospective parents

. Provide early childhood
education to children

o Conduct follow-uo visit
)) Nurse (l nos) B.Sc ( Nursing) with

experience in
paediatrics

Provide technical inputs on
health and nutrition of
children
Provide care to sick children
the SAA

in

the
the

a

a

4) Doctor (Part time)
(l nos)

Pediatrician with
minimum 5 years'
experience

. Prepare MER of the child
o Provide medicine and health

care for ill children
o Monitor growth of children

5) Ayahs (6 nos) Experience in
managing small
children

. Provide care to the children
o Ensure that they are provides

food and medicines as per the
tbod menu

. Ensure sanitation and hygiene of
children and the surroundings,

6) Chowkidar ( I
nos)

Background check to
be done of the
individual

o Watch and Ward support to the
institution

o Ensure that entry is restricted
and only by prior authorization.
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s AnnexureV:QuarterlyReportingFormatforSAA

I

IN CASE Or nl-couNTRY A-?OPTION

1PRE-AD o ;;r o rl rosrnn ili;; DoM Esrlc ADoPrloN J

Name of the RtPAs / SAAs

Address

Landline

Mobile

Fax

Email

Website

case of In

*Pre.adoptionfostercaremeans,.ac|rildwhohasleftthe.institutionwiththeir
adoprive famiry during the par.i.urur'piii;i';;;;t* finalisation of adoption court

;;;;t from the competent court' 
c-^ri-nr Fnr rhe narticular adoptive child

# Adoption completed means' court order finalized for the pz

" ';;;;; the Particular Period'

i--n-country AdoPtion
,aontion comaPlg!-t

1st Quarter
(April to Iune)

Znd Quarter

3rd Quarter
Oct to Dec

4th Quarter
an to March
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