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'6. Prof. P.M. Hejrnadr, ex V.C , Sambalpur University

7. Prof. G.B N.Chaini, ex Professor, Biotechnology, Utkal University

8. Er. Sarat Mishra. Chief Engrneer (Retired).

Subject Specialist (Orchtds).

lVlembel

Member

Member

Meniber

Member

9. Dr. P. K. Das, Dean, Agrrculture Scientist. O.U.A.T.

10. Dr. Saujanendra Swain Sr Sclentrst.

MS Swaminathan Foundation. Jeypore.

Every non-offrcial membe!' of the Boaro shail hold his office for

date of publication of his appointment

a term of three years from the

The Board shail be a body corporate by the name aforesaid havrng perpetual succession and a

common sealwith power of acquire, hold and dispose of property. both movable and immovahle and

to contact and shail by the said name sue and sued.

The head of the office of the Odisha Biodiversity Board shall be at Bhubaneswar

There shall be constituted a fund to be called Odisha Biodiversity Fund 
i;

As per provisions of Section 23 of the Biological DiversityAct,2002, the functtons of the tr-iisha

Biodiversity Board shall be to-
(a) advise the State Government subject to any guidelines issued by the Ceniral Governr,rent on

matters relating to conservation of biodiversity, sustainable use of its components and equrtabie sharing

of the benefits arising out of the utilization of biological resources.

(b) regulate by granting of approvals or otherwise requests for commercial utilizarrori cr bio-

survey and bio-utilization of any biological resource of lndians.
:

(c) perform such other functions as may be necessary to carry out the provisions of this Act, or

as may be prescribed by the State Government.

By order of the Governor

R K SHARMA 
,,1:,
'di

Principal Secretary to Gove5#nent
,.i

WOMEN & CHILD DEVELOPMENT DEPARTMENT

NOTIFICATION

The 30th October 2012

No 18594-WCD-CW-MISC-00211t2012-WCD-ln complrance to the provisions of the Juvenrle

Justice (Care and Protection of Children)Act, 2000 [(the PrincipalAct) alcng with its amendrnents in

the year 2006 andl in pursuance of the State rules made thei'eunder, i.e , Odrsha Juvenile Justice

(Care and Protection of Children) Rules, 2002 (and its amendment in the year 2009) the ChrkJ Care

lnstitutions of the State are required to provide an environment that protects the rntei'est and nghts of

the children under their care.
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The instituticns are the priirary care Eivers of cliilCren in need sf protection and care as definec
in Sectron 2(d) of tlreJuvenile Justice (Cai'e and Protection cf Chrldren)Act 2000 Many of these c'
institutions are registered under Jurrenrle ..iustice (Care and Prctecttor cf CnilCren) Act, 2000 and rts

arnendments in the yaar 2006, whiie many are in the process c'see( ^E regrstration However'
irrespectir;e of the abor,,e, it is the i"nandate and duty of each Cnr;d Ca'e ^s: :-: c. lo forlow procedures

and safeguarcj to ensure safety anci protecticn of childr-en as we as :^e - "^,^l e-scme developmeni
All personne{ of such institutions i'nust recognize iheir respcxs. '.,'.:.e'-iure generaiion anc

er')sLire that holistic deveiopment of children iakes place whiie:^e] a'e - :-3 .siitution lt must be

kept in mind that the child has a first rigitt to fanrily and instituti:^,a zz'.:- s^c-td always be as las'l

resort. Tlrus, ChilcJ Care lnstitutions must prcvicje a home like er',, ':'- =''.'.' a children to grow anc

must ensure that thev ieave the institutrons weli ;'ounded, capa: : =-: ,r: =:-cated
ln line urith the akrr:ve, the $tate Government hereby nci f;' :^= ?.:t'a'.:'a G.rrdelines for Chtld

Care institutlons for ma;ntainlng standards of care in Chiid Care ' s: :-: :-s --ese will be applicable
toinstitutionsthathcusechiicireninneedofcareandprotectic: ":s:=::.::':^3'registrationstatus
ancl r,vheti-reror ncit theV receive Grant-in-Aid from the Gove''-*e-r --=s= :- celrnes are primarily

brouEht out keeping rn focus the children; and in that spirit p'0, :: = ''z-:/.:-( icr all institutions tc
foilcw.

Tlremanagernent'nodies/agenciesofallChildCarelnsti:-i:-s:^a:-s-"e:^attheseguidelines
are inrrnecjia.tely imol*nrented rn ti:eirinstitutions. Disti'ict ac^. - s.-a: l- -- : ,'Jellare Committees
ancJuveniieJusticeBnardss;houldensureccmplianceo{Cl : l:-: -s::-:3-s'ittheircjistrictswith
these guidelrnes.

2. $tatutory Requirements :

Anv institution where children ai'e housed must be rec s:e-:
ar,d Protection of Children)Act, 20C0 anri in its arnendre^:s
irresoective of whethei'the institu'iion is being funded by :^= 3: :'^.: This registration is

different from the Society/Trust registration. A.!l Child Car: ^s::-: -: -es ncluding those rur
andiorfunded by trusts, religious groups, charity organiza: :^s ' =: es elc.), special schools

- s: :*:icn keeping childrer'

:-: --venile Justice (Care
- .,:3 This is mandatory

='::eci,cn of Children) Act

- -venile Justice Acl

for children with disability and residential hostels/schccrs :::
in need of care and protection as defined in the Juvenile -,::
2000 and in its amendments in the year 2006, must be '=; ,

3. lristitutionalization as a Last Resort :

lnstitutiona!ization of chilciren should be consroe:ec as:-: ::' -=-:1 as ::irdren need a family
like environment fortheirgrowih ancl overali develcp: e^: --: ::::--:-: s:.ess on not admitting
children wrth single parents cr with extended kinshio to ,-s:

ieverage benefrts frcm other scc:al protection schemes s:
s =a:-i- .-e exlended famiiy shoulc

:-:':-: :- : :"a- s:ay in family itself ln nc
case shouicj the children's hon-:e or special schco,s .3 :':-: -:: :: -:s:e s for children whose
families are too poorto take care of them, as tha: rs ^c::-: :*-:::: :'-,-^ ^g these institutions.

Where possib!e, chrldren (*specially ci'rlo:er r:r'es:-: -; S:-::-:: Caste and Scheduiec
Tribe of srngle parents) should be enrolied ir": ashrar s.-:: s '= I : = l-: se rr't regularschools i"
their own villages.

Decisions and action regar"ding rehabilitatlcn c'a^., :- : - -:=t -' :z'. and protection shoulc
be done onll'through the Child Welfare Corrmiiiee o':'= :: -:."'.l : s:- :: - :ase rnstitutionalizatior
is the preferred/oniy resort availai:le, cnrldren sho,.,: :.'.'== :::;: - -s::.:ions from the same
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geographical area for limited

individual care plan keeping

solution.

4. Standards of Care :

4.1. Physical lnfrastructure

periods. During

in mind the best

this period. the Child

interests of the child

Standards

(1)

There should be separate homes for :

. Chiidren in the age group of 0-5 years

with appropriate facilities for infants.
. girls in the age group of 6--10 years
. girls above the age of 10 years
. boys in the age groups of 11 to 15
. boys in the age group of 16 to 18 years
. Stay area should be secured at all

times with security.
. Lady warden/house mothers should be

present in the dormitcries/residential

area of the chiidren at all times.
, Toilets and bathing areas should

not be open and should have privacy.

4.2. Other Standards of Care :

Sl.No. Standards

(1) (2)

1 Non-Discrimination

Good health and

hygiene practices.

Clothing and

Bedding.

Nutrition

Care lnstitution should prepare

and explore a more permanent

Norms for Building

(2)

Dormitory. 40 Sq. ft. per child

Bathrooms. at least 1 for10 children

Latrines: at least 1 for 7 children

Adequate play area, workshop and

ciassroom space.

Safe Drinking Water and Water availability in

bathrooms.
Proper cleanliness standards should be

maintained for.

Drainage and Garbage disposal

Cleanliness in Kitchen, Bathrooms, etc.

Cross ventilation, fans and Iighting.

Nbnms

(3)

The institution should have a written policy on non-discrimination

indicaiing what procedures will be followed and by whom.

Child-friendly versions of this policy should be displayed.

Children should be made aware of their rights and responsibilities in

relation to non-ciiscrimination.

Chiidren's spaces, rooms, bathrooms and other areas should be

clean at all ti,'nes.

Each institution should have sufficient staff for cleaning purposes. Under

no circumstances should any of the children be made to.clean the
bathrooms.

. Facilities for children should be separate from staff facilities.

Should be independent, comfortable and according to season and age

Should be cleaned regulariy

The weekly menu chart should be displayed in the dining room and

outside the office.
A balanced diet should be provided 4 times (excluding Midday Meal

provided in schools) at regular intervals.

a
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(1) (2)
4 Nutrition

5 Medical

6 Education

7 VocationalTraining

Counselling

Recreation Facilities

1.0 lndividual Care Plan

I
I

(3)

' staff should be aware of the nutritional requirements of children at varying
ages and stages of development.

' special diet should be provided for infants, sick children and during
festivals.

' Each child care lnstitutions should have a fuily stocked First Aid Box
. The institution should have a visiting doctor and nurse
' Allincoming children should be examined medically within 24 hours of

arrival.
. Health record should be maintained for each child

' children infected during outbreak of any contagious diseases should
be segregated.

' lmmunization of all children should be upto-date as per the l,lational
I mmunization Schedule.

' All children of school going age should be sent to the nearest
Government run school. This encourages mainstreaming and skill
building. ln house schooling should be discouraged.

' The transportation ( if required) to the schoolshould be arranged by
the institution.

' Each child should also be provided with a key caregiverwho guides
and supervises the child in all matters related to his/her development in
accordance with the child's individualeducational plan.

' Life skills training should be provided to all staff and children
' The child care lnstitutions should provide vocationaltraining to the

eligible students in partnership with lIs., employment mission and
other district administration agencies.

' All children should have access to a trained counsellor and psychologist

' A weekly recreation plan should be prepared in each and every institution
in consultation with the Children's committees.

' The institution shouid make arrangements for indoor games, facilities
for outcioor games, music, television, picnic and outings, excursions
cultural programmes, etc., for the children.

' The officer-in-charge, counsellor along with the child welfare officer,
case worker or social worker should prepare a care plan for every
child in the home.

' The care plan should be reviewed from time to time for appropriate
development and rehabilitation including options for restoration to familyi
foster care/adoption and review should not be delayed beyond a year.

. The focus should be on providing family and community based
reinteg ration programmes.

' children should be consulted while determining their care plan

' children should be able to receive some individual attention from a
staff member on a regular basis and staff should be able to attend to
the children's needs beyond those of basic human survival.
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(1) (2) (3)

11 Record Keeping

(related to chitdren)

12 Security

13 Sufficient trained/

professional

staff in the

lnstitution.

" The chiid's case history, fire and personar infonmation shouid be kept
confrdential with cnly designated persons having access

' lnformation about chirdren shourd not be passed on to other agencres
unress absorutery necessary and, where possibre, the agreement and
understanding of the chiid should be sought.

" chiidren shourd have access to their records on request and staff shourrj
assist them in understanding the content.

' lnstitutions should have clear guidelines on numbers of staff needed en
duty, accorciing to number of chirdren in the institution, which are adhered
io. Duty records of afi staff especiaily house mothers shourd be
maintained

' There shouid be a security connpound around the instrtution and day
and night security guards shourd be emproyed, especiaily fcr the girrs
and children wings.

' Adeqtrate fire fighting arrangements shourd be crone anc staff and
children should be trained to use the equipment.

' Emergency phone numbers shourd he disprayed at a prorninent pra,,e
in the building.

" Building inspection should be done every year by the District inspection
Committee.

' Punishment rike deprivation of sreep, mears, physicar torture, soritartrr
confinement, verbal abuse should not be resorted to.

' only visitors auihorized by the parents/legal guardian should be allowed
to visit the chirdren The identification of these visitors shourd be ehecked
prior to meeting the child.

' Prescribed number of trained staff should be availai:le in the institution.
consideration shourd be given to the sex of caregivers especiaily for
girls.

' Staffeducation, qualification, experience, charactercertificate, identity
proofs and references of ail staff shourd be checked properry.

' Regular training and exposure shourd be provided tothe staff. Each
staff sh'urd have a personar fire in which arr records rerating to their
recruitment, work and training are stored.

' Job description of various staff in a chiid care rnstitution has been
provided vide Annexure l.



924 THE ODISHA GAZETTE, NOVEMBER 23, 2OIZII,AARG,qSIRA 2, ,1934 PARTIII.A

5. Procedures to be followed for adnrission and exit of chiidren , *

(1)

t2)

Admission

Procedures.
No children should be admitted to the
institution without obtaining the clearance
from the Child Welfare Committee.
A plan for re-integration of the child shall be

drawn up at the time clf adrnisslon. The plan

shculd be framed in consultation with the
guardians/family rnernbers and the
child himself/herself .

Orientation to the !nstitution

Medical Check-up within 24 hours
Entry of name in admission register
and listing of personal belongings in

personal belongings reg ister.

A photograph should be taken for the
case file. Case worker starts
investigations.
Allotment of accornrnodation arrd

issue of supplies

Care and Services :

lnitial rapport building

Familiarity with the institution,
staff and other inmates.
Welcome Ceremony
Counselling
Peer group interaction

Exit

(1) An Aftercare Flan should be formed with
identified support and assistance, formed
in coilaboration and consultation with the
child and other key stakeholders.

(2) The institution should monitor the passouts
prog!"ess for a minimum period of 2 years.

(3) The institution shouid ensure that ail
chlldren leaving the institution should have
a valid identity cand and a Savings Bank
Account.

(4) Handover the personal belongings of the
child received at the time of admission.

(6)

{7)

(3)

\4)
(5)

(1)

(2)

(3)

(4)
(5)

6. Grievance Redressal :

The Mdnagement Committee of Child Care lnstitution shall set up a grievance redressal
mechanism in every institution. A Children's Response Box shall be instailed in every institution at a
place easily accessible to children away from the office set up and cioser to the rooms or dornnitories.

The Children's Response Box, whose key shall remain in the custody of the Child Welfare
Committee/District lnspection Cornmittee, shall be checked every week by the representative from
the District lnspection Cornmittee, in the presence of the members of the Children's Committees.

A Children's Suggestion Book shall be mairrtained in every institution where the complaints/
ideas/suggestions received from children will be recorded a!ong with the action taken by the
Management Cornmittee. Such action and follo;,v up shall be communicated to the Children's
committees and District child \A/elfare committee on a monthry basis.

The children should also be provided with pre-stamped inland letters (at least 50 per institution)
pre-addressed to the Collector for sending their grievances. These inland letters should be kept in the
dormitories of the Institutions and be available at all times to the children.
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7. lnspection and Mointoring :

A numher r:f stakeholders have srgnificant roie in monitoring'standards of care in Child Care

lnstitutions-

1 934 925

Sl. No, Level

(1) (2i

1 District

Agency

(3)

Child Welfare Com n:ittees

District level I nsoecticn

Committees and other

authorized agencies.

Block and Extension

Officers, Public Spirited

Citizens, Retired

Government Officers,

Authorized Voluntary

Organizations.

Officer in-charge

Management Committee

Children's Committees
(viz. 6-10 years, 11-15
years and 16_-18 years)

Through suggesticln box

in lnstitutionsiand lnland

Letters addressed to

Women and Child

Development Department.

Roles

(4)

Oversee the conoitions in the

institutions including safety

standards.

Review tiie stanciarcis of care

and protection, look out for

any incicJence of violation of

child rights.

Look into the functioning of

the management Committee

and Children's Committee.

Visit institutions regularly on

a voluntary basis and interact

with the children so that any

shortcsmings in the care of

children can be addressed by

the district administration.

Address day to day issues and

oversee daily routine, quality of

food, education, safety, etc.

Management of the instrtr.rtion

and rnonitoring the progress

of every chiid as per the

individualcare plans.
. reporting abuse and

exploitation by peers and

caregivers:

. creative expression of

their views through wall
papers, newsletters, paintings,

music and theatre;
. Contrii:ute through ideas,

suggestions and

complaints towards the

improvement of the condition

of the institution.

Periodrcity

(5)

Once every

2 months

Regular basis

Daily

Every Month

Every Month

As and when
grievance

arises

City/Towni

Block

lnstitution

Children
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8. Reporting Frotocol :

The Child Care lnstiiutions should provide the followrng reports on a periodic basis to the
stakeh0leiers merrtioned below:--

st No

(1)

Report
(2)

Submiited to

(3)

Displayed in the Child Care
lnstituticns display board.

Disirict Child Protectlon

Society.

District Child Protection

Society and U/o,ren
and Child Devetccn-rent

Department

Periodicity
(4)

By 1st of every
month.

5th of every

month.

'trst of June

every year.

'i Moirthly inforrnation about the

institutisn.

2 I'tiorrthly report (as per format
provided in Annexure ll).

3 Annual Pass out lnformation ( as

per format provided in Annexure lll).

9. *ode of Conduct and Frotection Protocol :

On the basis of these guidelines, each institution' has to deveicc a child protection protocol
(a sample template has been provided vide Annexure lV) which shoirlcj include the code of conduct,
repofiing line tn case of violation of child rights and appropriate measures to be taken against any
person committtng offence against children in the form of violence. ciscrinninaiion and abuse.

The prinrary objective of the protocol is to provide a safe and secure environn"lent for all children
neslding in the institution. The protocol should be provided with a set of rules and regulations that has
to be folk:wed by adults associated with children in different capacities. lt should also have provision

for d isci pl i rr ary action ag ai nst offenders/violators.

As a part of protection protocol, each institution has to desig-,ate one of its staff members,
preferably a iady as the designated Child Protection Staff. Another iady staff member has tc be
appointed as the Lady Warden in institutions having girl inmates. Sirnilarly during travel of inmates,
the institutions need to ensure that a lady escort is provided for gii'ls. lnstituticns also need to ensure
that riglrt of pr'ivaey of each and every child is protectec|

Roles & Responsibilities of a Designated Child Protection Staff Member :

'1 " Ensuie that all stakeholders associated with the institution a!'e aware of the child proteciion
policy

2. Ensure sensitization of all staff on child protection issues

3. $l'laintain effective working relationships with other agencies and services

4. Take decisions on action required for specific concerns at the institutional level

5 Liaise with appropriate authorities for suspected cases of abuse

6" Ensure that individual records are secure and confidential

7. ldentify and monitor children at risk at the institutional level

'8. Fravide guidance to parents. children and staff about obtaining suitable support
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9.1. Display Board :

All institutions have to maintain an lnformation Board that has contact number and address
detaiis of all concerned authorities. The infornnation that has to be displayed on the marn wall, at a
prominent piace of each institution has been provided on the next page.

The Oath and Code of Conduct should be signed by each staff member and shall be displayed
on the Notice Board of institution

Display Board: Oath, Code of Conduct and Emergency Contact Numbers :

Name of the lnstitution
Address for Correspondence:
Designated Child Protection Staff Member:
Contact Details;

927

Oath:
We

(Organisation/lJostel/Resicential
School/Trust) reccgnize children
as right hoiders and ireat each
and every cht:c ecuaily
irrespective of gencer. social
status, ethnic;iy religion and
language. We shailfoliow the
code of ccnducl relatrng to
children in ou. r'siltution.

Signature of the Head of the
lnstitution and Other Staff
Members.

Name, Designation, Contact
Numbers:
(1) Collector'
(2) Sub-Collector
(3) Superintencert cf Polrce
(4) District Sccia' Weifare Officer
(5) Child Deveioor-nent Project Officer
(6) Block Develocrnent Officer
(7) Tahsildar
(8) lncharge of iocal ochce station
(9) Chairperson. Chrld Welfare Committee

('10) Principal Magistrate. Juvenile Justice Board
(11) Officer-in-Charge Mahrla Sishu Desk
(12) District Child Protection Cfficer
(13) State Commission for Protection of Child

Rights.

Code of Conduct for Staff [teaching and
non teachingl:

Should not abuse any child physicalty,
mentally or sexually.
Should never use language, make
suggestions or offer advice which is
inappropriate, offensive of abusive.
Should not behave physically in a
manner that is inappropriate or sexually
provocative.
Should not employ a child in homes or
at workplace.
Should not act in ways intended to shame,
humiliate, degrade children, or othenrvise.
All children must be treated equally
Should not keep any child at home on the
ground of taking care of that child.
Should not talk to any child confining him/her
in a closed room or lonely place. Always talk
to a child in open space.
Should not take alcohol/drugs in front of the
child.
Should not impose 'Threat'and show
appearance of 'Fear'through eye contact and
take the assistance of canes, etc.
Under any circumstance, there should not be
any punishment for children.
Should not show irritating attitude to children
Encourage the creativity quality of children and
give respect to their behavior.
During travel of inmates, the institution wiil
ensure that a lady escort is provrded for girls.
A lady staff member will be appointed as the
Lady Warden in institutions having girl inrnates

Signature of the Head of the lnstitution
and Other Staff Mernbers
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9.2. Monitoring and follow-up of various forms of Abuse, Discrimination and Violence:

Child abuse is the physical, sexual or ern*'iionai mistreatment or neglect of a child or children.
Child abuse can be further categorized into' physical injury, neglect. sexual abuse and emotional
abuse. lf anyone in the institution or the monitoring agencles comes across a case of abuse, they
should immediately inform the Designated Child Protection Staff . Member of the lnstitution, District
Child Protection Officer and the Chiid Welfare Committee at the earliest. A member of the staff should
be concerned if a child:-

. has an injury which is not typical of the bumps and scrapes norrnally associated with chilCren's

activities.
. frequently/regularly has unexplained injuries
. offers conflicting and confused explanations about source/cause of injuries
. exhlbits significant changes in behaviour, performance and attitude
. indulges in behaviourwhich is inappropriate for his/her age

Any member of the staff or children can act as a whistleblower and bring this to the notice of the
Child Welfare Committee or District' lnspection Committee. A list of various signs, symptoms and

indicators of abuse has been provided videAnnexure V. The following procedure needs to be followed
at different stages:-

9.2.1. Reporting Abuse :

Any member of staff may raise minor concerns about a child with the designated Child Protection

Staff Member or the Hostel Supervisor and these concerns should be recorded. Such concerns
should be brought to the attention of the Head Teacher/Management CommitteeA/Uarden.

The information should be recorded in a clear, precise and factual manner on the same day. The
Designated Child Protection Staff Mernber must inform the next referral point (Child Weifare Committee/
Juvenile Justice Board/State Cornmission for Protection of Child Rights or District Child Protection
Society) forthe case. The Child Welfare Committee and localChildline should be intimated within 24

hours in writing (or through a telephone call in case of ernergencies).

Particular attention should be paid to safeguard the privaoy of the child who has been identitied
as'at risk'. The designated Child Protection Staff Member/Child Welfare Committee should track the
condition of the child 'at risk'for at least one year.

9.2.2. Dealing with a disclosure : -

If a child discloses that he or she has been abused in some way, the member of the staff
should-

. listen to what is being said without displaying shock or disbelief

. accept what is being said

. allow the child to talk freely

. reassr;re the child withoutt making promises

. not promise confidentiality as it may be necessary to pass on the information for mobilizing
action.

. reassure the child that what has happened. is not their fault

. stress that it was right on his/her behalf to inform

. listen, rather than ask direct questions

. not criticise the perpetrator

. explain the procedure to be followed to address the issue
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3.2.3. Record Keeping :

When a child has made a' disciosure. ihe rnemoer':f tl:e *taff shouid *'

. make brief notes as soorl as poss'bie af:er i'ie colve rSSiir.)fi

. record the date, time, place and any noiiceable non-verbai behavior and the words used by the

student/inmate

. draw a diagram io indlcaie tne pcsittcn cf bruising/injury, if any

. record statemeni and observations ;'atfrei'than lnterpretations or assumptions

9"2"4. A!legations involving staff :

lf a child or. a parenVguardianirelatives/custodian makes a compiatnt against a member of the

staff, the person/Management Comnrittee receiving the compiaini must take it sei'iously and

immediately inform the Child Weifare Cornmittee. A record of the concerns must be made, including

a notej of vritnesses. lf the Deslgnaied Chilcl Frotection Staff Member is the subject of the allegation,

the matter should be directly referred to the Child Welfare Cammiitee. An internal enquiry has to be

conducted and the whistle blower shouid be provided inrrnunity frclm any retribution or disciplinary

act!on.

This shail come into force with immediate effect.

ARTI AHUJA

Co m rn issi o ner-cu,'i;-Secretary to G r:r'ern m ent

*\Nt,iEXURE I

TERMS OF REFERENCII FCIR STAFF OF CI{ILD C,AF{E I}IS"I"ITUTIONS

Si.No. Staff Roles & Responsibiiities

(1) (2) (3)

1 SuperintendenVOfflcer- . Managernent nf the institution

in-charge/lnstituticn . Receive chiidren from CIJCs and provide regular

Director iipdates to the CWC & DCPS on the progress of each

child in the CCl.

Estabiish iinkages with othei agencies for providing

various support seruices to criildren like vocational

training, exposL.rre visits, etc.

. Stay within the institution or ensure that any other senior

member of the staff stays in the premises of the CCl.

: ;::5 :;:til:J::ffi ::, ffiH:it::Ji-,l:;;:l,J' "'
Management Committee meettngs.

. Monitor and track abuse at the institutional level

. Ensure training and capacity development of various staff

of the institution.
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_at:i_?:rrr,:i

1ii /2\\r/
Ccnduct case enquiries
Prepare :ncjividual care and rehabilitaiion plan for each
child
[:nsure that ali stakeholders associated with the
institution are aware of the child protection policy.

Ensure sensitisation of all staff on child protection issues
Maintain effective working relationships with other
agencies and sei"vices.

Take decisions on action required for specific concerns at
the instrtuttcnal level.

Liaise with aopropriate authorities for suspected cases of
abuse
Maintain individual records and ensune that these records
are secui'e and confidential"
ldentify a:ro monitor children atrisk at the institutional level
P;'ov:ce guidance to parents, children and staff about
cbtain:ng surlable support.

Ensure that the Ccrnitories, play areas, activity rooms, etc.
are crean wer: ve:iiiated.
Keep an eye on the activlties of various staff and children
A.ccomoany the chitdren on various outings
Supervise the daily routine of the children
Try to provide a secure environrnent for the children
Enforce cliscipiine amongsi rhe children
Take care of sick children
Monitor the quallty of food sen,ed to the children everyday
Listen to the problems of the children and provide support.

Provlde preliminary education to children eligible to go to
a play schoo!.
Prcrvide supplementary coaching to childr:en going to
normal schools.

Attend to sick children
Maintain medrcal records of each child in the institution
Conduct a thorough medical examination within 24 hours
of admission of a child.
Refer the child to a medical facility as and when required.

Proviele first aid and other medical aid like administration
of medication as per doctors orders, etc.

Maintain the accounts of the institution
Prepare proposals for GIA from the department and other
agencies
Frepare and send Utilisation Certificates to donors
Procure and maintain stock of various items required in

the institution.
I nstitutions maintenance and upkeep

;tie11

t:itaif

{f;,Lir,il

.'ff rt



PARTIII.A THE ODISHA GAZETTE, NOVEMBER 23. 2O1ZIMARGASIRA 2, 1934 021

(1)

B

11 Cook

12 Helper

13 Sweeper

14 Gardener

MONTHLY REPORTING FORMAT FOR

1 Summary Sheet
Part A Reporting Details:

Reporting Period:
Date of reporting:
Reported by.

Basic lnformation about the lnstitution
Name:

Address:
Registration status under JJ Act:
Name of the Contact person:
Contact details of the contact Berson:

(3)

Provide music, art and craft training to children
Encourage children to pursue their interests and
particrpate in extracurricular activities in school.

Provide physical education training to children
Support children to participate in various events at ttre
district, block, and city/village level.

Transport the children to the school and back ( if school rs

at a distance).
Drive the institutions vehicle for official meetings, children,s
outings, etc.

Ensure safety of children during driving.

Ensure timely and hygienic meals for the children (4 times
a day) as per the planned menu.
Ensure quality of food by purchasing good quality locally
available items.

Provide specials meals on holidays, festivals, and for sick
children.

Provide support to the cook in maintaining timeliness and
quaiity of meals being cooked for children.
Clean the cooking utensils and the kitchen post every
round of cooking.

Clean the bathrooms, dormitories, common spaces, etc.
on a regular basis.
Ensure proper drainage of waste water and garbage
disposal.

Maintain the gardens, flower and vegetable patches in the
institution.

Teach the children the basics of gardening .

ANNEXURE II
CHILD CARE INSTITUTION

(2)

Art & Craft*cum-Music
Teacher

PT lnstructot-cum-
Yoga Trainer

Driver10

Part B
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Part C

Part D

Part E

I nformation about Children

No. of children enrolled (as on last reporting period).

New admissions.

Chi!dren nicuerJ out of the institurtion:

Total enrolment this month:

Average length of stay as on last day of the rnonth

(to be fiiiec by open shelterslSheiter homes)

(a) Less than 1 month

(b) Less than 4 nronths

(c) Between 4 rnonths-1 year

(d) More iharr 'l year

Educational Details

(a) Frimary

(b) std, e-10
(c) 1A+2

(d) '+3 Years

Boys Girls Total

Girls Boys Tota!

Girls Boys Total

Enrolment details

Deta!ls Age completed in years Total

(A)+(B)

Rel.tnnxs

Girls (A) Boys (B)

No.of i:tr!ldren repc;-ted

last month (A)

c--3 l3-5 l0--tzyearsl yearsl years

15-1t
years

>18

years

n_?

years

3-5
years

6-1t
year:

15-1€
years

>18

year

New admissions

a. Referred by CWC

b. Referrgd by Community

c. Reached by individual

Total of 2(a) to 2(c)= g

Chlldren who rnoved out during the montlr

a. Restored with tamily

b. Referred for Non-

institutional Child care

c Others (Moved to

another Children home/

death, etc.)

Total of 3 (a) to (c)-C

Total no. of children in

the month (A+B-C)
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I

3. Detalled profile of Chiidren*--t-
Category of childrerr Girls Boys ST SC OBC General Minority Declared I Singte I W:tncut

tt
legally I parenl ! arr"lt

iree for i lcare ano

adcption I i suFport

9iri""glo':'
Abandoned children

Surrendered children

Missing/Runaway children

Street children

Child Labour

%
Children who are v c: r':s of

trafficking

Children with Scec a Needs

Emotionally drslu'ceci cn;rdren

Children affecled by t-' t7;41P9

Children in con{irq w,ii' law

Fhysically, mentariy arc sexually

abused children

Children of disturbed ram:ly

aa*",*tec"*, na*- - -
manmade disasters

Children of armed conflicl

Refugee/Migrant children

Children in commerciaily sex wo.k

9l,lo*" "I"*:"'., '", *"*
Children of prisoners

Children with terminal diseases

Children inducted into drug abuse



THE ODISHA GMETI-E, NOVEMBER 23,2O1ZIMARGASIRA 2, 1934 PARTIII-A

4. Case Study/Good practices (Attach additional sheets, if required)

5. Photographs

6. News Clippings

ANNEXURE III

PASS OUT INFORMATIONFORMAT FOR SENDING ANNUAL

1. Name of the Child Care lnstitution :

2. Address:

3. Contact Person :

4. Contact Details :

5. Registration Number :

6. Pass out lnformation :

(A) Ghildren who have left the organisation during the financial year 20........

Age as on

31st March
20....

(B) Children who will pass out from the organisation as on the 31st March 20......

il. No. Name Gender Date of
birth

Age as on

31st March
20.. .

Educational
qualification

Current
status

(1) (2) (3) (4) (5) (6) (7)
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TEMPLATE FOR CHILD PROTHCTION FROTSffSL

1. Name of the lnstitution :

Address for Correspondence :

Designated Child Protection Staff Mernber

Contact Details :

lntroduction :

(a) Objective of the Protocol

(b) Oath

(c) Components of the Pnotocol

6. Statutory Framework.

(a) UNCRC

(b) Juvenile Justice ( C & p) Act, 2006

(c) Other RelevantActs like Child ltlarriageAct, Right to Free an.j i,i.ri ,.: ,.,-r'ii ,-(iii;.i
' Act, Child Labour Prevention & Prohibition Act, lrnmr:ral 'l 

r'.,,ri;:,:1'1,, ,:,,,;;', ;31g,

Values, Principles & Beliefs-Guiding principies for chitcl prctsr;tiri::

Protocolfor idefitifying and handling abuse :

5.

7.

8.

(a) Monitoring mechanism

(b) Reporting mechanisnr-

' (i) Roles & responsibilities of the Designated Chiltj Fr-dicr;ii.,i-i i'::i,

(ii) Roles & responsibilities of other authorities ar the distrrr::i ;l*i',,:i ii',

SJPU, etc.

(c) Record Keeping

(d) Safeguarding the child at risk

Code of Conduct for all staff

.a
i: .'rt: ,i

I
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ANNEXURE

SIGNS, SYMPTOMS AND INDICATC'RS OF ABUSH

l. PhysicalAbuse

Physical lndicators

Unexplained bruises, weits, lacerations or abrasions:

. On the face, lips or mauth

. On the torso, back, buttocks, thighs

. ln varying stages of healing

. ln Clustersi Regular patterns

. Belt/Buckle Marks

. Bite or fingernail marks

. ls absent without a reasonable explanation

. Unexplainecj burns. cigarette burns, immersion burns, patterns like that of iron, rope burns, etc.

. Unexplained fracture5: skull, nose, face or multiple fractures !n varying stages of healing

Behavioural Indicators
. Flinching on being touched

. Reluctance to change or participate in Physical Education

. Wary of adult contact

. Crying or irritabie

. Frightened of parents/i,varden/seniors, etc.

. Not wanting to return to ihe institution/school

. Rebellion

. ,Apathy, Depression and estrangec from peers

ll. Neglect

Physical lndie ators
. Consistently Hungry

. Poor Hygiene

. Consistent lack of sur:ervision

. Unattended physical prohiems cr rnedical needs

. Abandonment

. lnappropriate Dress

Behavioural lntlicators
. Stealing food

. Begging

. Constant fatigue

. Frequent delays in, coliecting children from school

. Poor relations with parents or guardians
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lll. SexualAbuse
Physical Indicators

. Difficulty in sitting down or watking

. Pain or itching in private parts

. Excessive crying

. Bleeding or general illness
Behavioural lndicators
' lnappropriate sexuar behaviour or knowredge as per chird,s age. Sudden b.ehavioural changes
. Wary of AdultVlack of Trust
. Running away from home
. Unusual avoidance of touch
. Eating disorders
. Emotionalwithdrawal
. Poor relationship with peers'' Avoiding medicar checkups or consurtation with doctors. Soiling of clothes
. Substance abuse
. Frequent absenteeism

lV. Emotional
Physical lndicators
. Unable to meet developmental milestones. Delays in physicaldevelopment

Behavioural lndicators
. Sucking, Biting. Rocking
. Destruciive or antisocial behaviour. Sleeping problems
. Unwilling to play

Compliant, passive. aggressive, demanding
lmpairment 9f inteilectuar, emotionar, sociar and behaviourar deveropment
lnappropriate adult or infant behaviour

WORKS DEPARTMENT

NOTIFICATION

The gth November2012
No 1 0876-FEtl(P)-74t2011-Pt'-w 

-Government have been pleased to bodiry shift the defunctNH section' Balichandrapur of Kendrapara NH subdivision under Expressway Division, Kendraparato Athagarh (R' & B') subdivision as Athagarh (R. & B.) section No, ll under charbatia (R. & B.)Division in the interest of Government works with immediate effect.

By order of the Governor

S. K RAY

E lC-cum-Secretary to Government


